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State Archives 
of Michigan

The State Archives of Michigan,
part of the Michigan Historical

Center, protects and preserves the
most significant public records 
created by local governments in 
the state of Michigan. Although not
every public record created and
used by local agencies falls into this
category, all government offices 
have the potential to produce some
records that must be preserved 
permanently.

The Value of 
Public Records

Public records have many forms 
and formats. They can be let-

ters, memos, reports, photographs,
maps, drawings, films, audio record-
ings, microfilm, e-mail messages,
word processed documents or com-
puter databases. Most records are
created for a specific purpose, but
many are eventually used for addi-
tional reasons. For example, census
records are created to define politi-
cal districts and to count the num-
ber of people in a particular area.
However, census information is also
used by local governments to study
everything from public health to the
economy. The value of census
records now seems obvious, but
many early census records were
destroyed because no one recog-
nized their continuing value.



Records 
Management

Each year local governments create
a tremendous amount of records.

Not all of these records have value
that requires them to be retained for
long periods of time. State law
requires that before any public record
is destroyed, it must be listed on an
approved Retention and Disposal
Schedule. These schedules identify
how long each record should be
retained by the creating office, and if
the records are to be transferred to
the State Archives for permanent
preservation. The State Archives
assists local governments with records
management issues by providing guid-
ance on the creation of Retention and
Disposal Schedules; advising about
the use of microfilm, microfiche, 
digital imaging systems and other
records storage media; disseminating
information about dealing with
records in new formats, such as elec-
tronic records created with computer
technology; recommending the best
methods of records disposal; and
identifying records for transfer to the
State Archives.

Preserving
Government Records

Local governments are responsible
for all public records in their care

and need to manage those records in
an effective and efficient manner. Not
all local government records with
long-term value are eventually trans-
ferred to the State Archives. Local 

governments must maintain these records in a
manner that preserves and makes accessible
the information contained in the records for
the entire administrative life of the records.
The State Archives only accepts the transfer of
records that have historical value, and that
have reached the end of their administrative
life. The State Archives provides records man-
agement guidance to local governments to
ensure the preservation of all public records,
regardless of their ultimate disposition.

Using Records at 
the State Archives 

of Michigan

The State Archives organizes and indexes
all of the records in its custody to help

researchers find the information they need.
All records at the State Archives are open 
to local governments and the public for
research, unless a law requires that the record
be kept confidential. Local government
employees are encouraged to contact and visit
the State Archives to use the records from
their locality or other local governments.
Reference archivists can help determine which
records will be of use to researchers and can
answer many questions by phone, fax, mail,
e-mail or on-site visit.

In order to better serve researchers who use
records from local governments, the State
Archives has entered into several agreements
with archival depositories around Michigan to
store local government records closer to the
office of origin. These agreements outline the
responsibilities of the both the State Archives
and the depository regarding the records. The
records remain the property of the State of
Michigan and the depository is responsible for
providing storage and reference services so

that researchers may have access to the
records. The goal is to allow these records
to be maintained in a location geographical-
ly close to the office of origin, while provid-
ing secure, environmentally controlled envi-
ronments were the records can be pre-
served for the future. Because of these
agreements, not all local government
records are physically housed at the State
Archives’ facility in Lansing. Therefore it is
advisable to contact the State Archives
before travelling to Lansing.

The State Archives carefully protects the
records in its custody because they are
unique and valuable. As a result, all
researchers are required to complete a 
registration form when they visit, and the
storage areas are closed. All records are
brought into a monitored reading room for
use by researchers. Local government
records in the custody of the State Archives
are preserved in storage rooms that have
state-of-the-art security (theft and fire) and
environmental protection (temperature and
humidity). Materials that are in good condi-
tion can be photocopied at no charge to
local governments. However, there is a fee
for photographic reproductions.

Learn More About 
the State Archives 

of Michigan

The State Archives’ mission of document-
ing and preserving information about

the significant activities of local government
can only be accomplished through coopera-
tion with local agencies. Please contact the
Local Records Specialist, the State Archives’
liaison for local governments, to learn more
about the services that are available.


